
PRE-BOARDING SECURITY 
PROCEDURE …
• Present your boarding pass and passport  to the pre-
  board screening officer.

• Let the screening officer know of any personal needs 
  you may have due to a medical condition, disability, 
  religious or cultural consideration.

• Remove metal items at the security checkpoint 
  (loose change, money clip, etc) and place them in 
  the tray provided. Place all carry-on items (i.e. purse, 
  coat, hat) in the tray provided. Laptop computers as   
  well as photo and video cameras that use film or
  cassettes must be taken out of their case and placed
  in a plastic tray for screening.  

• Your carry-on baggage and trays will go through an 
  X-ray machine. You may also be asked to authorize
  the screening officer to open baggage for further
  examination or to turn on electronic devices. 

• Proceed through the metal detector archway when 
  the PBS officer signals you to do so.

• Be aware that any metal detected at the PBS  
  checkpoint must be identified. As you proceed 
  through the walk-through metal detector, you may be 
  required to undergo additional screening, which may 
  include hand-wanding and a physical search of your
  person.  You can save time by not wearing metal 
  items or by placing such items in your carry-on 
  baggage or in a tray before you proceed through the 
  archway.  If you are selected for an additional 
  physical search you may request a private area and 
  a same-sex PBS officer to conduct the search.

• Body Scanners are stand-in devices that detect 
  objects on a person's body for security screening 
  purposes without physically removing clothes or  
  making physical contact.  The procedure takes only  
  15 seconds and is commonly used in international 
  airports worldwide.

Remember to take all your belongings with you when 
leaving the PBS checkpoint.

IMPORTANT REMINDER: Never joke or make 
'small talk' about bombs, firearms or other weapons at 
any time during your travel. This may be considered 
an offence under the Criminal Code of Canada.
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Ellison Travel & Tours opened its doors 
in 1980 and today we have more than

70 full and part-time employees. 
We are recognized as one of the most 

technologically advanced travel agencies 
in Canada and are proud of our 

leadership role in the travel industry. 
Our goal is to provide total solutions for

our clients. Our three sales departments: 
group, individual and business travel,

 work and support each other. 

Our partnership with Carlson Wagonlit 
Travel, the world's most prominent 

corporate travel management company, 
enables us to provide our clients with 
worldwide networking opportunities. 
Our corporate division specializes in 

individual business travel arrangements 
as well as incentive travel and meeting 

planning. Ellison Travel & Tours was
 awarded top Carlson Wagonlit Travel

 office for 2004 & 2009.

At Ellison Travel & Tours our goal is to 
provide our customers with a wealth of 
first-hand experience from all corners of 
the globe. We focus on looking after our 
clients’ total travel needs. Whether it's a 
vacation, corporate business, or a group 

tour, we take care of it all!
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BEFORE YOU GO…
Carry-on baggage must fit under the seat in front 
of you or in the overhead bin. If the wheels or handles 
don't retract or lay flush against the bag, the distance 
they protrude will be counted in the total dimensions 
of the bag.  Carry-on bags must have tags with your 
identification details on them, clearly visible.  Along 
with one carry-on you are allowed to bring an 
additional “personal” item, which may include a purse, 
laptop computer, briefcase, small backpack, diaper 
bag or crutches.

Do not pack in your carry-on:  knives, razors, 
scissors, corkscrews, metal nail files, envelope 
openers, knitting needles, screwdrivers, matches, 
lighters, lighter fluid, mace or pepper spray, large hair 
spray containers or perfume (more than 100ml/3.4 
oz.), golf clubs, hockey sticks, baseball bats, pool 
cues, ski poles, figure skates, hockey skates, alcohol.  
For a detailed list see www.catsa-acsta.gc.ca  and go 
to pack smart. 

What to bring in your carry-on:  airline, hotel, 
cruise & car rental confirmations, passports and other 
travel documents, health and travel insurance, credit 
cards, cash, traveller's cheques, medication (in 
original labelled container) jewellery.

Liquids, Gels or Aerosols are permitted in your 
carry on luggage and may be taken through security 
screening at Canadian airports provided that the 
items are packaged in containers with a capacity of 
100 ml/100 grams (3.4 oz) or less, and  the 
containers fit into one clear, closed and resealable 
plastic bag with a capacity of no more than 1 litre (1 
quart). The approx dimensions of a one litre/quart bag 
are 15.24 cm x 22.86 cm (6 in. x 9 in.) or 20 cm x 
17.5 cm (8 in. x 7 in.). One bag per passenger will be 
permitted.

Passengers may bring aboard baby formula, baby 
food, milk and juice if a child aged two years and 
under is travelling.

Liquid prescription medicine with a name that 
matches the passenger's ticket or boarding pass, and 
other essential non-prescription liquid medicines are 
permitted and are exempt from the container size 
restrictions. In addition, they are not required to be 
placed in a plastic bag. 

Passengers on flights connecting internationally or 
transborder are reminded not to purchase liquids and 
gels on board the aircraft or in the sterile areas of an 
airport that will not be consumed prior to their 

connecting flights, duty free or otherwise, as 
passengers will not have access to their checked 
baggage in order to store these items. Such items 
may not be permitted through the screening point for 
connecting flights.

Food Products:  When travelling on domestic 
flights, chocolate, sandwiches, fruits and vegetables 
are permitted in your baggage. All liquid food such as 
yogurts, puddings and jams are restricted to 100 ml
 (3.4 oz) container and must fit in a 1L plastic bag. If 
you plan to bring any kitchen utensils with your food 
products, you must pack your knife in checked 
baggage. If you are travelling outside the country, you 
should check with your airline or your travel agent 
regarding bringing food products into Canada or 
another country, as some restrictions may apply.

Gifts should be left unwrapped.  Their contents may 
need to be inspected.

Toy weapons are not permitted in carry-on 
baggage.  

Due to heightened security screening by 
authorities, it is recommended that carry-on 
baggage is reduced as much as possible.  
Security advisories are posted by the country 
you are flying to and from and are the sole 
responsible source for current information and 
policy change.

Vaccination Requirements: Check with your 
local travel health clinic or family physician for current 
recommendations. 

Check with your Credit Card & Mobile  
Phone Providers: 
When travelling to a foreign country we recommend 
you notify your credit card company where and when 
you are travelling and that usage of your credit card 
in this area can be expected at that time. Please 
check with your mobile phone provider for special 
package rates for the area you are travelling to, 
otherwise excessive charges could be encountered.

CHECK-IN WITH AIRLINE CARRIER …
Passports are required for all international travel 
by air and should be valid for 6 months beyond the 
date of your expected return.  In some cases both a 
Passport and Visa may be required.  

As of June 1, 2009, Canadian citizens travelling 
by air to the U.S. must present one of the 
following valid documents:  a Passport; OR a 
Nexus Card. When entering the U.S. by land or 
water: a Passport; OR a Nexus Card; OR a Fast 
Card; OR an electronically enhanced driver's 
licence (EDL); OR a Secure Certificate of Indian 
Status is required.

Canadian citizens aged 15 years or under are only 
required to present proof of Canadian citizenship, 
such as an original or a photocopy of a birth 
certificate, or an original citizenship card, when 
entering the United States by land or water. Canadian 
citizens 18 years of age or under who are travelling 
with a school or other organized group, under adult 
supervision with parental/guardian consent, may also 
present proof of Canadian citizenship alone. You are 
advised to check with your travel agent for current 
passport regulations and entry requirements.

For more detailed information, consult  Foreign Affairs 
& International Trade Canada 
www.voyage.gc.ca/index-eng.asp, U.S. 
Transportation Security www.tsa.gov or official  
destination websites.

Checked Baggage allowance will vary. Check with 
your travel agent or airline.

Online Check-In is offered by many airlines 24 
hours prior to departure which may reduce your check-in 
time at the airport.  

Ellison Travel & Tours makes every reasonable effort to ensure that the information 
provided in this document is accurate at time of printing. Ellison Travel & Tours 
accepts no responsibility for changes to this information after this date as changes 
are being made on a daily basis by government agencies and individual travel 
suppliers. We strongly recommend that you check the websites listed for the most 

current information prior to your travel date. This document is current as of 2014
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